Leslie Tait
122 W. South Temple Suite 100 Room# 305 | Salt Lake City, UT 84116 | 443-789-1093 | 
LinkedIn: www.linkedin.com/in/leslie-tait  Email: leslietait92@gmail.com
OBJECTIVE
Apply skills acquired at LDS Business College to excel as a Medical Assistant  
HIGHLIGHTS OF SKILLS
· Very analytical and medically minded 

· Good at learning new information and sharp memory 

· Extremely creative and detail-oriented, likes to solve problems

· Drawing blood efficiently, taking vitals, prepping patients for minor office procedures.  
__________________________________________________________________________________________
EDUCATION

LDS Business College, Salt Lake City, UT







  2013-current
· Subjects covered: Anatomy and Physiology, English, Religion, Medical Assisting, Medical Coding,  
· 3.4 GPA
Carroll Community College
, Westminster, MD





           
    Spring 2011
· Subjects covered: Algebra, College Writing, and Fundamentals of Art
· 3.8 GPA
North Carroll High School, Graduate, Hampstead, MD  


                      Graduated Spring 2011                                                                                                                      
· General course work included: Math, English, French, Physics, Biology, Chemistry, Chorus, Government, etc.
____________________________________________________________________________________________________________
EXPERIENCE

HOPE Family Medical Clinic, Medical Assistant Intern, Salt Lake City, Utah
June 2016 – Current

· Prepping patients by taking vitals for provider to review for treatment and assessment

· Increasing efficiency when taking blood with a 5:1 ratio with blood draws

· Collaborating with other professionals to chart encounters with Practice Fusion HER

· Communicating with outside laboratories for pick-up of specimens for testing

· Keeping up sanitation standards by cleaning exam rooms, laboratory, and regularly

· Assuring patients of procedures and how they work

COMPLIMENTARY EXPERIENCE
Lion House Pantry, Cook, Salt Lake City, UT




March 2016- Current
· Prepared food for serving to customers

· Attended customers in line with their orders

· Assisted in cleaning the kitchen and food lines
Sbarro, Server, Salt Lake City, UT






May 2014- June 2015
· Guided customer orders with a helpful demeanor

· Answered customer questions about products

· Increased efficiency by washing dishes by hand in a quick and timely manner 10 times faster than average working speed

· Collaborated to make displays that were appealing to customers
Chesapeake Tower Rewards, Office Assistant, Hampstead, MD

          January 2011-August 2013
· Assisted in fixing vending machines to help aid efficiency on site 

· Increased efficiency by rolling and washing tokens 20 times faster than other employees

· Performed repackaging of toys for sale
Michael’s, Silk Florist, Westminster, MD            




Seasonal/Christmas 2010        
· Assisted in making silk floral seasonal arrangements for seasonal display

· Answered customer queries

· Stocked shelves as needed

· Made seasonal displays

· Made bows and other accessories for silk floral arrangements
Volunteer Work
· Assisted in the care of horses and buildings on family friend’s farm

· Assisted in the planning and production of multiple plays for children at a homeless shelter 
· Assisted church members need help with moving, yard work
____________________________________________________________________________________________________________
